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Dance Action Zone Leeds

Special Conditions of Hire during COVID-19  
Note: These conditions are supplemental to, not a replacement for, the hall’s ordinary conditions of hire) 

Rules
· You, the hirer, will be responsible for ensuring those attending your activity, comply with the COVID-19 Secure Guidelines while entering and occupying the hall, in particular using the hand sanitiser supplied when entering the building.
· Social Distancing should be observed whilst waiting to enter, 2m spacings are marked either side of the main door entrance. The entrance should be kept clear if the hall is in use before your booking, please allow all previous users to exit safely before going in one at a time. We recommend users are advised not to arrive early.
· You undertake to comply with the actions identified in the DAZL’s risk assessment, of which you have been provided with a copy, and do your own risk assessment.
· We ask that you clean all surfaces which you will be touching before you start your activity, as the previous user may not have cleaned them at the end of their session. Include tables and Chairs in your cleaning. Cleaning equipment / materials are provided. 
· All groups are asked to assist NHS Track and Trace by keeping a temporary record of who attends each session for 21 days, recording name and telephone number/email, and to provide that data to NHS Track and Trace if needed. You must ensure that anyone who develops COVID-19 symptoms or tests positive advises you so you can inform NHS Track and Trace.

· You will ensure that the number of people attending your activity/event, will enable social distancing to be maintained; that everyone attending maintains social distancing while waiting to enter the premises, and within the premises, and as far as possible when using more confined areas.
· Toilet facilities require 1 person at a time to enter to comply with social distancing.
· We have established that the maximum occupancy of the main hall is ?? persons to ensure safe distancing.
· You will be responsible for the taking of all rubbish created during your hire as normal, including tissues and cleaning cloths. PLEASE TAKE ALL OF YOUR RUBBISH HOME, NONE MUST BE LEFT ANYWHERE IN THE BUILDING.
· The kitchen is out of bounds. All users must bring their own refreshments and take all items away with them unless agreed in advance. 
· In the event of someone becoming unwell with suspected Covid-19 symptoms while at the hall you should remove them to a safe area.  Inform the DAZL (Lettings) immediately on 07519018675
· Where a group uses any DAZL equipment you, the group, will ensure the equipment is cleaned before and after use, please leave all equipment where you find it, this may be in the hall, this saves you going in and out of the store room.  

Hirers Signature ………………………………………

Date ………………………….
